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(BU#E 1)

Matemity leave: exemption
from contribution
payments

Code: 2273
EPI / EHI. Report of Matemity Leave (change /
end)

As soon as possible
during the maternity
leave

After maternity leave:;
change in remuneration

Code: 2223
EPI / EHI: Remuneration Change Report after
Matemity Leave

Immediately after SMR
change is confirmed

Childcare leave:
exemption from
contribution payments

Code: 2263
EPI / EHI: Report of Childcare Leave (initial /
extension / end)

As soon as possible
during the childcare
leave

After childcare leave:
change in remuneration

Code: 2222
EPI / EHI: Remuneration Change Report after
Childcare Leave

Immediately after SMR
change is confirmed

SMR special treatment for
childcare period

Code: 2267
EPI: Application / End Report for SMR Special
Treatment for Childcare Period

As soon as insured
worker claims

BERTELS


https://www.nenkin.go.jp/

(AI#E1)

When your insured worker takes maternity leave, contribution payments of both you and
the worker may be exempted for a certain period of the leave before and after childbirth.
You need to submit an application for exemption.

KReport / Application EPI / EHI: Report of Maternity Leave (change / end) \
to be submitted: (Application for contribution exemption)
By when As soon as possible during the maternity leave (If delayed

more than one month after the end of the leave, you need to
submit evidence documents.)

By whom: Employer

How to submit: * Post to the appropriate processing center or JPS branch
office in charge
* In person at the JPS branch office in charge

\ « Online application /

Notes
® \Which month’s contribution may be exempted?

Contribution payments may be exempted, upon application, for the period of
maternity leave taken between 42 days before childbirth (98 days for multiple
pregnancies) and 56 days after childbirth.

Technically, the contribution payment will be exempted from the month the worker
starts the maternity leave, to the month previous to the month when the following
day of the maternity leave ends. For example, if the maternity leave ends on May 18,
contribution payment shall be exempted until April. If it ends on May 31, it shall be
exempted until May.

® Exemption for employers’ maternity leave

Employers also can apply for contribution exemption for maternity leave. However,
employers’ childcare leave is not subject to contribution exemption.
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| (BI4E1)
Instruction and sample = Read instruction below to fill in each item from @ to @.
to fill in the form Follow the sample in red ink to enter specific information in the form in Japanese.

EPI / EHI: Report of Maternity Leave (change / end)
(Application for contribution exemption)

BRFE8R 5

(D Date of submission (Year in Reiwa era / Month / Day)

(2 Workplace code (You can find the code on the documents JPS sent you: e.g. EPI contribution invoice)

(3 Address of workplace

@ Name of workplace

® Full name of employer (family name, given name)

(® Phone number of workplace

(@ Worker’s reference number at workplace

(® Worker’s 12-digit Individual Number or 10-digit Basic Pension Number (Based on the My Number Act,
when entering Individual Number, you should verify if worker’s Individual Number itself is correct AND if
Individual_Number belongs to the worker, by referring to the worker's My Number Card or Resident
Registry

(© Full name of worker (family name, given name)

Worker’s date of birth (Circle the applicable number for Japanese era: 5. Showa, 7. Heisei, 9. Reiwa, and
enter Year / Month / Day.)

@ Due date of the childbirth (Year in Reiwa era / Month / Day)

@@ Type of pregnancy (Circle the applicable number: 0. Single pregnancy, 1. Multiple pregnancies)

@) Date maternity leave starts (Year in Reiwa era / Month / Day)

Date maternity leave ends (Year in Reiwa era / Month / Day)

@ Enter date of childbirth, only if you submit the report after birth (Year in Reiwa era / Month / Day)
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(BI#E1)

When your insured worker’s remuneration is changed after the maternity leave and the
worker requests change of Standard Monthly Remuneration (SMR,) you need to report
us the change, irrespective of the rules of Remuneration Change Report (refer to P23.)

Report to be rEEI_LEHL_BamunﬂLaﬂgn&ham:;Bﬂport after Maternity Leave
submitted:

By When: Immediately after SMR change is confirmed
By whom: Insured worker (via employer)
How to submit: » Post to the appropriate processing center or JPS branch

office in charge
* In person at the JPS branch office in charge
* Online application

o J

Notes

® Change of SMR: conditions and reflection schedule
The worker’s SMR may be changed when the following two conditions are met:

1. When there is a difference of more than one level between the worker’s current
SMR and the SMR based on the average remuneration of the three months
starting from the month which includes following day maternity leave ends.

2. When the total work days (i.e. days subject to remuneration payments) are more
than 17 days* in at least one month out of said three months in 1. above.

* For part-timers whose actual work days for all the three months are less than 17,
any month with 15 or 16 actual work days will be considered. For shorter-hours
part-timers, any month with 11 actual work days or more will be considered.
Please refer to Notes in P7 for the definition of part-timers and shorter-hours part-
timers.

The worker’s revised SMR, if applicable, will be reflected starting from the fourth
month. For example, if an insured worker’s maternity leave ends on October 31,
SMR is calculated based on remuneration of November, December and January,
and revised SMR is reflected to the contribution amount from February.
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Instruction and sample Read instruction below to fill in each item in the form from @ to &0.
to fill in the form Follow the sample in red ink to enter specific information in Japanese.

(BI#E1)

EPI / EHI: Remuneration Change Report after Maternity Leave
(Remuneration change report for workers aged 70 and older after maternity leave)

#IRTFE&R S
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(BI#E1)

(D Date of submission (Year in Reiwa era / Month / Day)

2 Workplace code (You can find the code on the documents JPS sent you: e.g. EPI contribution
invoice.)

(3 Address of workplace

@ Name of workplace

(® Name of employer (family name, given name)

® Phone number of workplace

@ Check ¥ as declaration of worker to apply for change.

Date employer received this report from worker (Year in Reiwa era / Month / Day)

(@ Address of worker

Full name of worker (family name, given name)

@ Phone number of worker

@ Worker's reference number at workplace

@) Worker's 12-digit Individual Number or 10-digit Basic Pension Number (Based on the My Number Act,
when entering Individual Number, you should verify if the worker’s Individual Number itself is correct
AND if Individual Number belongs to the worker, by referring to the worker's My Number Card or
Resident Registry

Full name of worker (family name, given name)

@ Worker’s date of birth (Circle the applicable number for Japanese era: 5. Showa, 7. Heisei, 9. Reiwa,
and enter Year / Month / Day, as registered on his/her Resident Registry )

Full name of new born baby (family name, given name)

@ Date of birth of the baby (Year in Reiwa era / Month / Day)

Date maternity leave ends (Year in Reiwa era / Month / Day)

Enter applicable first, second, and third month after maternity leave.

Total number of work days subject to remuneration payment for each month

@ Amount of remuneration paid in Japanese yen in each month

@ Amount of remuneration provided in kind in each month (If meals, housing, or commuting passes are
provided by workplace, convert them to monetary value. For conversion, refer to “Value of In-Kind
Wages Determined by the Minister of Health, Labour and Welfare.”)

@3 Total amount of @ and @ for each month

Total amount of remunerations in @3, excluding the amount for the month with less than 17 work days.
If part-timer’s actual work days for applicable first, second and third month are ALL less than 17 days,
enter the total amount of remunerations in @ of the month(s) with 15 or 16 actual work days. For
shorter-hour part-timers, enter the total amount of remunerations in @) of the month(s) with 11 actual
work days or more (See definition of part-timers and shorter-hours part-timers on P7.)

) Amount obtained by dividing the amount @ by the number of months effective as above.

Current EHI SMR (in thousand Japanese yen)

@) Current EPI SMR (in thousand Japanese yen)

Year in Reiwa era and month when SMR update is to be reflected

Salary calculation date and pay day in a month: For pay day, circle 2 B for this month, or 2 8 for
next month.

Check & to confirm that worker does not take childcare leave consecutively after the maternity leave
ends.
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(Al#E1)

When your insured worker takes childcare leave, contribution payments of both you and
the worker may be exempted. You need to submit an application for exemption.

Report / Application EPI / EHI: Report of Childcare Leave (initial / extension /%
to be submitted: (Application for contribution exemption)

By when As soon as possible during the childcare leave (If delayed
more than one month after the end of the leave, you need to
submit evidence documents.)

By whom: Employer

How to submit: * Post to the appropriate processing center or JPS branch
office in charge

* In person at the JPS branch office in charge
* Online application

Notes

® \Which term is subject to exemption?

You can apply for the exemption of contribution of both the worker and you when
your worker takes a childcare leave according to the “Act on Childcare Leave,
Caregiver Leave, and Other Measures for the Welfare of Workers Caring for
Children or Other Family Members.” Employers, not subject to this Act, cannot be
the applicant.

Specifically, the following cases are subject to application for exemption:
(1) Childcare leaves to provide parental care for a child aged under 12 months

(2) Childcare leaves to provide parental care for a child aged between 12 and 18
months

(3) Childcare leaves to provide parental care for a child aged between 18 and 24
months

(4) A leave associated with the childcare leave system to provide parental care for
a child aged between 12 (18 for the case of (2), and 24 for the case of (3)) and
36 months.

(5) A leave for a worker who doesn't take maternity leave after childbirth, but
takes a leave to provide childcare at childbirth (e.g. male worker) besides a
childcare leave. Worker may take the leave for up to 4 weeks, during 8 weeks
after childbirth (may be divided into two separate periods.)
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(BI#E1)

Instruction and sample Read instruction below to fill in each item from @ to 9.
to fill in the form Follow the sample in red ink to enter specific information in Japanese.

EPI / EHI: Report of Childcare Leave (initial / extension / end)
(Application for contribution exemption)

HRFRE S
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(BI#E1)

(D Date of submission (Year in Reiwa era / Month / Day)

(2 Workplace code (You can find the code on the documents JPS sent you: e.g. EPI contribution
invoice)

(3 Address of workplace

@ Name of workplace

(® Name of employer (family name, given name)

(® Phone number of workplace

@ Worker's reference number at workplace

Worker's 12-digit Individual Number or 10 digit Basic Pension Number (Based on the My
Number Act, when entering Individual Number, you should verify if worker’s Individual Number
itself is correct AND if Individual Number belongs to the worker, by referring to the worker's My
Number Card or Resident Registry

(9 Full name of worker (family name, given name)

Worker’s date of birth (Circle the applicable number for Japanese era: 5. Showa, 7. Heisei,
9. Reiwa, and enter Year / Month / Day.)

@D Sex of worker (Circle the applicable number: 1. Male, 2. Female)

@@ Full name of new born baby (family name, given name)

@) Date of birth of the baby (Year in Reiwa era / Month / Day)

Relationship (Circle the applicable number: 1. Biological child, 2. Adopted or others)

@ Date childcare leave starts (Year in Reiwa era / Month / Date)

Date childcare leave ends (Year in Reiwa era / Month / Date)

@ Number of days only if the childcare leave starts and ends in a same month.

Check W if worker uses Paternal-Maternal Leave Plus* system

If worker takes short-term childcare leave more than one time, and each leave starts and ends
within a same month, provide each leave’s date of start, date of end, number of days of leave
and number of days to be worked in the month.

* Paternal-Maternal Leave Plus: A system that allows the childcare leave period to be
extended until the child reaches 14 months of age, provided that both the father and the
mother take childcare leave. Each parent is entitled to up to one year of leave, including the
mother’s maternity leave.




(A1)

When your insured worker’s remuneration is changed after the childcare leave and
the worker requests change of Standard Monthly Remuneration (SMR,) you need to
report us the change, irrespective of the rules of Remuneration Change Report (refer
to P23.)

(eport to be EPI / EHI: Remuneration Change Report after Childcare Leab
submitted: |
By when Immediately after SMR change is confirmed
By whom: Insured worker (via employer)
How to submit: * Post to the appropriate processing center or JPS branch
office in charge
* In person at the JPS branch office in charge

\ * Online application /

Notes
® Change of SMR: conditions and reflection schedule

The worker’s SMR may be changed when the following two conditions are met:

1. When there is a difference of more than one level between the worker’s
current SMR and the SMR based on the average remuneration of the three
months starting from the month which includes following day childcare leave
ends.

2. When the total work days (i.e. days subject to remuneration payments) are
more than 17 days* in at least one month out of said three months in 1. above.

* For part-timers whose actual work days for all the three months are less than
17, any month with 15 or 16 actual work days will be considered. For shorter-
hours part-timers, any month with 11 actual work days or more will be
considered. Please refer to Notes in P7 for the definition of part-timers and
shorter-hours part-timers.

Please note that you may not report the remuneration change if the worker
consecutively takes maternity leave from the next day the childcare leave ends.

The worker’s revised SMR, if applicable, will be reflected starting from the fourth
month. For example, if an insured worker’s childcare leave ends on October 31,
SMR is calculated based on remuneration of November, December and January,
and revised SMR is reflected to the contribution amount from February.
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(BI#E1)

Instruction and sample = Read instruction below to fill in each item from @ to 0.
to fill in the form Follow the sample in red ink to enter specific information in Japanese.

EPI / EHI: Remuneration Change Report after Childcare Leave
(Remuneration change report after childcare leave for workers aged 70 and older)

FRTR# S
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1)

@ Date of submission (Year in Reiwa era / Month / Day)

(2 Workplace code (You can find the code on the documents JPS sent you: e.g. EPI contribution invoice.)

(3 Address of workplace

(@ Name of workplace

(® Name of employer (family name, given name)

® Phone number of workplace

(@ Check M as declaration of worker to apply for change.

Date employer received this report from worker (Year in Reiwa era / Month / Day)

(@ Address of worker

Full name of worker (family name, given name)

@ Phone number of worker

@2 Worker's reference number at workplace

@ Worker's 12-digit Individual Number or 10-digit Basic Pension Number (Based on the My Number Act,
when entering Individual Number, you should verify if the worker’s Individual Number itself is correct
AND if Individual belongs to the worker, by referring to the worker's My Number Card or
Resident Registw‘%

Full name of worker (family name, given name)

@ Worker’s date of birth (Circle the applicable number for Japanese era; 5. Showa, 7. Heisei, 9. Reiwa,
and enter Year / Month / Day, as registered on the Resident Registry

Full name of new born baby (family name, given name)

@ Date of birth of the baby (Circle the applicable number for Japanese era: 7. Heisei, 9. Reiwa, and enter
Year / Month / Day.)

Date childcare leave ends (Year in Reiwa era / Month / Day)

Enter applicable first, second, and third month after childcare leave.

Total number of work days subject to remuneration payments for each month

@ Amount of remuneration paid in Japanese yen for each month

@ Amount of remuneration provided in kind in each month (If meals, housing, or commuting passes are
provided by workplace, convert them to monetary value. For conversion, refer to “Value of In-Kind
Wages Determined by the Minister of Health, Labour and Welfare.”)

@3 Total amount of @ and @ for each month

Total amount of remunerations in @3, excluding the amount for the month with less than 17 work days.
If part-timer’s actual work days for applicable first, second and third months are ALL less than 17 days,
enter the total amount of remunerations in @ of the month(s) with 15 or 16 actual work days. For
shorter-hour part-timers, enter the total amount of remunerations in @) of the month(s) with 11 actual
work days or more (See definition of part-timers and shorter-hour part-timers on P7.)

@ Amount obtained by dividing the amount @ by the number of months effective as above.

Current EHI SMR (in thousand Japanese yen)

@) Current EPI SMR (in thousand Japanese yen)

Year in Reiwa era and month when SMR update is to be reflected

Salary calculation date and pay day in a month: For pay day, circle 2 A for this month, or 22 8 for next
month.

Check M to confirm that worker does not take maternity leave consecutively after the childcare leave
ends.
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If the amount of Standard Monthly Remuneration (SMR) becomes lower while the worker
takes care of child under age 3, you may apply for special treatment to maintain the current
SMR during the period of childcare. It aims to secure the value in worker’s future pension
benefits amount, which otherwise would be impacted by actual lower SMR because of the
childcare.

ﬁeport / Application EPI: Application / End Report for SMR Special Treatmenﬁ
to be submitted: for Childcare Period |
Evidence documents Certified copy of worker’'s Family Registry (whole or

(Details in Notes below)  excerpt) and
Certified copy of worker’s Resident Registry

By when As soon as insured worker claims
By whom: Insured worker (via employer), or the former worker
How to submit: » Post to the appropriate processing center or JPS branch
office in charge
* In person at the JPS branch office in charge
K » Online application j
Notes

® SMR special treatment to secure future EPI benefits, not for EHI

This special treatment aims to protect future EPI benefits from being negatively
impacted by lower SMR deriving from childcare. Please note that this treatment does
not apply to EHI benefits.

® FEvidence documents (details)
* Proof of relationship between the worker and the child

For example
- Certified copy of the worker’s Family Registry‘ |or
certification of information on worker’s Family Registry
- (If the worker is the head of the household) Certified copy of worker’s Resident
Registry including the child’s information

Please note that you don’t need to submit these documents if you (the employer)
confirmed their relationship, based on evidence such as the Certified copy of the
worker’s Family Registry, and checked ¥ in the report form (See (9 on P52.)

- Proof of worker’s childcare (age and address)

For example

- Certified copy of worker’'s Resident Registry including the child’s
information

Please note that you don’t need to submit the documents if Individual Number for
both the worker and the child are entered in the report form (See @ and on

P52.)
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Il 1
Instruction and sample = Read instruction below to fill in each item from @ to @. CRl#g1)
to fill in the form Follow the sample in red ink to enter specific information in Japanese.

EPI: Application / End Report for SMR Special Treatment for Childcare Period
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@ Date of submission (Year in Reiwa era / Month / Day) \

(2 Workplace code (You can find the code on the documents JPS sent you: e.g. EPI contribution invoice.)

(3 Address of workplace

@ Name of workplace

® Full name of employer (family name, given name)

® Phone number of workplace

@ Date employer received this report from worker, or learned worker’s intension to submit this report. Or,
date the worker submits this report to JPS branch office or processing center after his/her resignation
from workplace.

Address of worker

© Full name of worker (family name, given name)

Phone number of worker

D Worker's reference number at workplace

@ Worker's 12-digit Individual Number or 10-digit Basic Pension Number (Based on the My Number Act,
when entering Individual Number, you should verify if worker’s Individual Number itself is correct AND if
Individual Number belongs to the worker, by referring to the worker's My Number Card or Resident
Registry )

@) Full name of the worker (family name, given name)

Worker's date of birth (Circle the applicable number for Japanese era: 5. Showa, 7. Heisei, 9. Reiwa,
and enter Year / Month / Day as registered on the Resident Registr )

@ Worker's sex (Circle the applicable number: 1. Male, 2. Female)

Full name of the child being cared for (family name, given name)

@ Date of birth of the child (Circle the applicable number for Japanese era: 7. Heisei, 9. Reiwa, and enter
Year / Month / Day.)

12-digit Individual Number of the child

Check W if the employer verifies the relationshi en worker and the child with an evidence such
as certified (or extract) copy of Family Registe

Circle 1.(Yes) if it is the first time for worker to apply for SMR special treatment. Circle 2.(No) if worker
used SMR special treatment for the same child.

@ Circle 1.(Yes) if the worker was working for current workplace in the previous month when he / she
started caring for the child in @). Circle 2.(No) if the worker was working for different workplace in the
previous month when he / she started caring for the child in @.

@) Enter date to start caring the child in @ (Circle the applicable number for Japanese era: 7. Heisei, 9.
Reiwa, and enter Year / Month / Day.)

@ Enter date when any of the event below is applicable relating to the child in @: (Circle the applicable
number for Japanese era: 7. Heisei, 9. Reiwa, and enter Year / Month / Day.)

» Date worker was registered for EPI coverage while caring for the child under age 3.

+ Following date of the end of childcare leave for the child under age 3.

* Following date of the end of maternity leave for the child under age 3.

* Following date of the end of SMR special treatment which was applied to other child while caring for
the child in
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